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Name of Division:

Period of Audit:

scop€ of Audit:

Documents verified:

1 Fee Collection:

2 Remuneration System:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accounts & Reconciliations:

lnternal Audit Comments:

1 Remuneration System:

2 Cheque Payments:

3 Petty Cash Vouchers:

4 Bills & Vouchers:

5 Accounts & Reconciliations:

5 Fee Collection:

Slny M. J.

lnternal Audit Executive

AMAI.A INSTMJTE OF MEDICAL SCIENCES

Amala f{agar, Thrlssur, Kerala - 680 555

INTERNAT AUDIT DEPARTMENT

Date: 5-Apt-24

Prospectus, Fee structure, Student list, Hostelers list, Bill of supply,

Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee

Defaulters List, Fee Receivables Report, etc.

5alary statement, Stipend statement, Honorarium statement Office Order
with leave, joining & separation details, lncrement letters, Attendance

Register, Acquittance Register, PF, ESl, TDS & ProfessionalTax deductions,

Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier

Ledger, Goods Receipt Note, Purchase Order, etc.

Petty cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchers, Journal Vouchers, supplier Bills with
approvals, Scholarship dcouments, WIP records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank statements, lnter-branch

Reconciliation, Compliance Reports of PF, ESl, TDS and Professional Tax,

Errors identified in LOP & stipend, which were pointed out and rectified

before payroll finalisation.

No mistake noticed

No mistake noticed

ln some cases, purchase order form was mentioned for medical college,

but actual purchase done for Nursing college. Pointed out & subsequently
corrected.

ln some cases error identified in accounting heads, which were pointed

out and rectified.

Fee Structure, Hostelers list, etc. are provided to lnternalAudit. No errors
found.
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Asst. lnternal Auditor

Prol. Dr. BAJEE BEGHUNATH

/ PRINCIPAL. 
AMALA COLLEGE OF NURSING

AMALA NAGAB PO., THRISSUR-680 555
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QUARTERLY INTERNAT AUDIT REPORT

Amala College of Nurslng

From: \-Jan-24 To: 3L-Mar24

Fee Collection, Remuneration System, Cheque Payments, Petty Cash

Payments, Accounts & Reconciliations
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Name of Division:

Perlod of Audit:

Scope of Audit:

Oocuments verified:

1 Fee Collection:

2 Remuneration system:

3 cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accounts & Reconciliations:

lntcrnal Audit Comments:

1 Remuneration System:

2 Cheque Payments:

3 Petty cash Vouchers:

4 Bills & Vouchers:

5 Accounts & Reconciliations:

6 Fee Collection:

Siny M. J.

lnternal Audit Executi

QUARTERLY INTERNAL AUDIT REPORT

Date: 5-Jan-24

Amala College of Nursing

From: 1-Oct-23 To: 31-Dec-23

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,

Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee

Defaulters List, Fee Receivables Report, etc.

5alary statement, Stipend statement, Honorarium statement, Office Order

with leave, joining & separation details, lncrement letters, Attendance
Register, Acquittance Register, PF, ESl, TDS & ProfessionalTax deductions,

Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Ledger, Goods Receipt Note, Purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of Supply, Receipt Vouchert Journal Vouchers, Supplier Bills with
approvals, Scholarship dcouments, WIP records, etc.

Trial Balance, Ledgers, Bank Reconciliation, Bank Statements, lnter-branch
Reconciliation, Compliance Reports of PF, ESl, TDS and Professional Tax,

Errors identified in LOP, missed out to deduct caution deposit etc. in some

cases, which were pointed out and rectified before payrollfinalisation.

Clerical error such as error in amount(words), which was pointed out and

resolved before cheque signature.

No mistake noticed

ln some cases, purchase order form was mentioned for medical college,

but actual purchase done for Nursing college. Pointed out & subsequently
corrected.

Rectification required in few Account heads and sub accounts required to
be created in some cases, which were pointed out and rectified.

Fee Structure, Hostelers list, etc. are provided to lnternalAudit. No errors
found.
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rnal Audit Executive Asst, lnternalAuditor
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AMAI.A INST]TUTE OF MEDICAL SCIENCES
Amala Natar, Thrlssur, Kerala - 680 555

INTERNAT AUDIT DEPARTMENT

Fee Collection, Remuneration System, Cheque Payments, Petty Cash

Payments, Accounts & Reconciliations

JY
Manvi K. frvitran

ql



Name of Division:

Period of Audit:

Scope of Audit:

Pocuments verified:

1 Fee Collection:

'.*-, Remuneration System:

3 Cheque Payments:

4 Petty Cash Vouchers:

5 Bills & Vouchers:

6 Accounts & Reconciliations:

lntemal Audlt Comments:

Remuneration System:

2 Cheque Payments:

3 Petty Cash Vouchers:

4 Bills & Vouchers:

5 Accounts & Reconciliations:

6 Fee Collection:

AMATA INSTITUTE OF MEDICAL SCIENCES
Amala ltlagar, Thrissur, Xerala - 6,80 SS5

INTERNAL AUDTT DEPARTMENT

QUARTERLY INTERNAL AUDIT REPORT

Date: 05-Oct-22

Amala College of Nursing

From: 01-Jul-23 To: 3&Sep-.23

fee Coilection, Remuneration System, Cheque payments, petty Cash
Payments, Accounts & Reconciliations

Prospectus, Fee Structure, Student list, Hostelers list, Bill of supply,
Caution Deposit & Mess Advance entries, Receipt Vouchers, Fee

Defaulters List, Fee Receivables Report, etc.

Salary statement, stipend statemrnt, Honorarism statement, ffice order
with leave, joining & separation detaik, lncrement letters, Attendance
Re8ister, Acquittance Register, PF, Esl, TDs & Professional Tax deductions,
Gratuity payable statement with supporting, etc.

Cheque, Cheque Payment Voucher, Supplier Bills with approvals, Supplier
Led8el, Goods Receipt Note, Purchase Order, etc.

Petty Cash Payment Voucher, Supplier Bills with approvals, etc.

Bill of supply, Receipt Vouchers, Journat voucherl supplier Biils with
approvals, Sctrolarship dcouments, Wlp records, etc.

Trial Balance, Ledgers, sank Reconciliation, Bank statements, lnter-branch
Reconciliation, comptiance Reports of pF, Esr, TDs and professional Tax,

Errors identified in LoP in few occassbns, which were pointed out and
rectified before Payrdl fi nalisation.

oerical eror such as error in date, which was pointed out and resolved
before chegue signature.

No mistake noticed

No mistakes noticed

Rectification required in few Account heads and sub accounts required to
be created in some cases, which were pointed out and rectified.
Fee structure, Hosterer's tist, etc. are provided to rnternar Audit. No errors

k{ ,ff dSiny M. J.

lnternal Audit Executive
X. Paftran F'u.. ur. iiltJiE ,f i Cttr Vfq$ese p.
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AinAl,A nslmrlf, oF m$xcAr. sc ilcEs
Am.h tgrr, tt*su,lkrrer - 6053ll

|rIERNATALuT Df,PARTUlEilT

Date: 0GJul-23
filnc of Dffibn:
hbdof AfrB
Scop.of Are

Amda College sf I{urdng

From: O1-Apr-23 To: ilB-Ju*.23

Fee &flect*rfl, Rerruneratinn q/$err, Clrcque payments, petty Cash
PaFn€nts, Accouns & Recondlia*bns

Doctmeotsurdfte

1 Fee Collection: Prospectus, Fee ssucture, student list, Hostelers list, Bilt of suppty, caution
DeFita MessA6rancr e$trias, Beeipvoudrers, Fee Defaulters tist,
Fee Receivables R@ott, etc.

sahry stat€ilE rt Sdperld rtetement, ltonorartlsn statsment offte order
trl& Jeare, ioiniog& sepandoa.&tails, ts$snettetter+ Attsrhne
Rqister, Acerstiar*e Bagister, pF, ESt, TDs & Mrs*xrd rar deductiom,
Gratuity pryaHesHenrent with srppordr6 etc.

cheqrrc, @ue P*ynrent voucher, supplier Blfis wlth appronals, suppller
Le{€r, Goods Receipt ilote, purctrase Order, etc.

Petty Castr PaymentVoucher, Suppller Bilts with approrals, etc.

SII cf fuppfy, Reeig Vorrhers, Journal Voucters, Supplier EHfls with
approtrals, ScfiolarSrip dcoumenB, Wlp records, etc.

Trlal Eahnce, Ledgers, Bank Reconclliatler, Banft sunements, lnter-brancfi
teuorrciltausr, corqiliarre Reporb uf pF, Esl, TDS and proftrsional rar,
etc-

2 Remuneration $rstem:

3 Cheque PaynrmG:

lqtmpl fudf Comn:ntr:

1 Remuneration SlEtem: Errss in caution deposrt adranceamo.ntetc. h so.rlecas6, r*rkfi *ere
polnted om and rectlffed before payroll finallsadon.

oerkal en'or sudr * error in date, etc., porfiEd rutand resohed before
chequesfinature.

correctbn in narratlon, corrected the same & no odrer mistake noticed.

Errys tn eccormtd hads. mdishs d priestt sEn.t* tn into*ce, tr
noted &orrecEd

2 Cheque Payments:

5 Amrns a Reoncilidoas necificardon requked in hrAcoarnt hes&, wlri& rere pdlrt.d o,t aad
recdffed.

4 Petty Cash Voudrers:

5 Eills & Vouchers:

6 Accounts & Reconciliations:

3 Petty Cash Vouchers:

{ gflh8 Vouc{rers:

$ryMJ MalM K Panftran

Executive
Ait Varyhese p.

AssL lntemal Auditar
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