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CONSTITUTION OF PTA



AMALA COLLEGE OF NURSING, THRTSSUR

PARENT - TEACHER ASSOCIATION

CONSTITUTION

ARTICLE l: Name and Address

('huse l: The name of this organization shall be Amala College of Nursing Parents Teachers

Association, the name bcing herein abbreviated to PTA

The office ofthc PTA shall be locared ar Amala College ofNursing' Thrissur

The address of the PTA is the Parcnts Teacher Association' Amala College of

Nursing, Amala Nagar P. O. Thrissur - 680555

('lausr 2:

Clause l:

.{RTI('LE ll: Ainrs and ()bjeclives

( husc {: Thr aims and objcctivgi of lhc P-l 'l shall be:

i. To inspire and sustain in the parcnts, active interest in tlre smooth functioning of the

collcge.

ii. To enlightan the parents through seminars, discursions etc. on maners rcgarding the

upbringing, wclfarc and education of thcir wards.

iii. 'l'o fosrer and crrsurc cordial rclslion between the parcnts' staff and managemenl.

iv. To create and sustain in members a serse of involvement in the smooth 8nd effectivc

funaioning ofthe college and in the maintenance ofsound disciplinc and high standards.

v. To help organize student welfare schemcs in the institution.

ARTI('LE lll: Constitution of PTA

( lrrusr 5: A. ('(,nstitulioo:

Conslitution herein shall mcan re constilulion of PTA

i..IheDircctorandthcJointDirector/AssociateDirectori/cofAmalaCollegeofNursing

shall be the palrons of PTA
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ii. The PTA shall have an Executive Committee of persons comprising:
L President

2. Vice Prcsident

3. Sr€crctary

4. Treasurer
5. Executive Committec members (5 numbets).
6. Ex-offrcio member : (with voting righr) Principal.
7. Ex-officio members: (without voting righr) Fin&nce OIIicer, Vice Principal and

warden ofboy's and girl's hostel of Amala College ofNursing, Thrissur.
8. The pahons may atrend all the mestings of rhe Executive Committee.

iii, Parent shall mean father, mo{rcr or an1 other person who is the guardian of a student at

the time of hiVher errolment in the college and whose wafd is on the atteodance roll of
the college.

iv. General body shall mean the members assernbled at a meeting of the PTA convened and

conducted as provided for in the constitution.

B. Election of oflice bearers

i. The President and Vice- president shall be slected ftom among the parents.

ii. The Secretary shall be elected from among the teaching faculty

iii. The Finance Officer (AIMS) slmll be Er-oflicio rhe Treasure of pTA

iv. Members of the Executive Commifiee: 8 members (two parent representative each fot
every batch) lo be elected from among the parents; thrce members ofthe teaching faculty

to be elected by the college council.

C. Tenure of oflice

The Executive Committee shall hold office for a period oftwo years.

D. Elections

i. Members ofthe Executive commi(ee may be elected by secret polling at a General Body

in the agenda of which the election ofotfice bearers has been included.

ii. The election to the Executive shall ordinarily be completed in the month ofoctober every

altemate year.

iii. All members of the Exeutive shall k eligible for re-election, but no elected member
shall be elected to the same office for more than two consecutive terms-

iv' Membets whose membership fe-e or other subscriptions are in arrears shafl ipso facto
forfeit the right to be elected ro the Executive.
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v. Election of oflice bearers ofdre PTA Executive Committee shall be from among and by

the duly elected Executive Committee members'

ARTICLE IV: MembershiP of PTA

Clsusc 6:

A, Eorulmcnt

l. Th3 parcnts / gurrdian ofall the strdents on the rolls ofthe college shall be members.

2. All the teachcrs, pennanent or temporary shall be members'

B. Membership fee

Everlparentshallpayanon.refundablemembershipfeeofRs.2000/.atthetimeof

dmission of his *.ard to ttre B.Sc, Nursing course. This fee shall be subjCct o revision by

the General Body.

Clause 7: Duties of Members

l. Members shall cooperate in the proper and effective working of the PTA under

provisions of the constitution

2. Parents shatl pay all special subscriptions called for by PTA Ceneral Body'

3.Parentsshallvisitthecolleseasoftenaspossibleandespeciallyintimesofcampus

disturbances, to wa&h the conduct oftheir wards or to enquir€ about their progress.

Clause 8: Rights of Members

l. Memberc shall have the right

(a) To xtend all the General body meeting

(b) To vote ifard when necessarY

(c) To move resolutions subject to p{ovisions allowd by the President

(d) To contest elections for the oflices ofthe PTA as provided for in this constitution

ARTTCLE V: Powers and Duties of the Executive Committee

Clause 9:

The Executive Commiuee shall have rhe following powers and responsibility subjed to the

authority ofthe General BodY.
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l. Th€ Exocutive Committee shall manage all affairs of the PTA and incur and mea all

expcrules.

ll. The Executivc Commiuee shall meet at lesst once in six months or as often as

necessary, and among other things. check the rrcords and accounts ofthe PTA.

Itl. The aganda of the Geaenl Body shall be prcpared, and all ofticial rcsolutions to be

presented before the Gencral Body shall be framed and passed by the Executive.

IV. No member of rhe Executive shall oppose an official resolution in the General Body.

V. The Executive shall prepare the annual report and the annual audited staternent of

accounts.

Vl. In additioo to the rcgular meetings. a spccial meeting of rhc executive committee shall

be convcned on the rcquisition by a minimum of four members of the Executive

committee. The principal shall also have powers o call emergency meetings of the

Executive on his own initiative, or rvten rcquisitioned by the Director

VII. The Executive shall have the authority to sanction expenditurcs not exceeding

Rs.25000/- bctween trvo Ganeral Body

VIII. The elected member who abscnts himself from three consultative meetings of the

Executive Committee without valid reasons shall cease to be a member of the

Executive Committee.

lX. Whcnever a vacancy ariscs, the Executive Committee shall have the power to fill up the

same by co-option from the Ceneral Body meeting

X. The mcmbers or oflice bears ofthe Executive Comminee have no authority to rcpresent

or appear before any media or agency- without the wrinen authority or as per the

directions ofthe General Body or as per Clause 16 below.

Clause l0: Powers and Duties of Oflice Bearers

A. TIIE PRESIDENT

i. The president or behalf of the Executive committee shall have oontrol over the

affairs ofPTA and shall be responsible for its gvreral administration.

ii. He/ She shall prcside over all mectings of the General Body and of the Executive

Commitl€e.

iii. If and when necessary, he may issue guidance snd inslruction to fie other offic€
bearers.

iv. He slrall have the right to disallow resorutions tabled by members at Executive
CommitEcy' Ceneral Body or to put offdiscussion on any rcsolution.
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v. The Pr€sident shall have the right to disallow any resolution or Pmposal if hc thinks

that it is beyond the scope of the PTA or is detrimental to general inrcrest of the PTA

or the college.

vi. If and when therc is any tie at a votin& the Prcsident shall resolve it by casting his

vote.

vii. Betwecn two consecutive meetings of the Executive Commiuee lhe Prcsidenl shall

have the authority to sanction expenditures not exceeding Rs.lOfi)/-

B. VICE.PRESIDENT

ln the absence of the President. fte Vice-President will have all the powers and

duties of the President in PTA for the normal conduct of its business'

C. TIIESECRETARY

i. The Secrctary shall keep and up-todate register of 8ll the membcrs and maintain

relevant rcgisters and rccords of P'tA. He can keep clerical assistsnc€ if and whcn

neces$ry.

ii. He shall convene the meeting of the Executive and the Gencral Body as oftcn as

neceesary in consultation with the Preside and Principal or when direcrcd by

Patron.

iii. He/ She shall keep a rcgular record of the procecdings of all Executive and the

Ceneral Body ard all the activities of the mA.

iv. He / Shc shall prcpare the minutes of every meeting of the Executive Comminee

and the gcneral body. Thc samc shall be presentcd and get passed 8t lhe next

meeting.

v. He/ She shall be responsible for all oflicial correspondence ofthe PTA.

vi. Hc/ She shall draw from the Treasurer all money on expenditure irems' authorized

by the Executive Commince or the General Body, or expcnditurcs necessirared by

any obligation as pmvided for in fie constitution, thmugh a demand note siged by

him. and shall hand over to thc Treasurer proper vouchers accounting for the

utilization of money reccived by him.

vii. He/ She shall make all purchases on belralf of the PTA and make all paymerlts on

its bchalf.

viii. The Secr€tary shall be responsible for implementing all the decisions of the

Executive and ofthe General Bodr V
Prol. Dr. BAJEE REcHUNATH
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He shall pertbrm all such othet funoions as may be assigned to him by the

Executive Committee or the General Body.

The Secraary can keep cash balance not exceeding Rs.500/-'

D. TREAST]RER

i. The treasurcr shall b€ &e custodian of all rhe pmpcrties of the PTA and shall receive

all money, due to rhe PTA.

ii. He shall keep sccurate and uPto-dste accouns ofall money receivcd and disbuned'

He shall present the audited accounts to the Executive Comminee as and when called

for, and also prescnt the same at the (ieneral Body.

iii. The trcasurcr shall keep a list of mernbers in default of payment, and the list shall be

made svailsble to the Secretary if it rr called for.

iv. Ifand when ncccssary, dle Treasurcr can avail himsclfofclcrical assistance.

ARTICLE VI: The funds of the PTA

Clausc l1:

i. The funds ofthe PTA consist ofmembcrship fees, special subscriptions, donations, ifany

and proceedings from fund - raising programmes iforganized.

ii. All the funds of thc PTA shall be deposited in a bank appmved by the Exccutive

Committce 8nd the account shall be opcrated jointly by the Trtasurer and Presidcnt on

behalfofrhe PTA.

ARTICLE VII: Generat Body - Powen and Duties

Cleure l2:

i, The General Body shall be lhe supreme authority conceming all matters ofthc PTA.

ii. The General Body shall meet at least once a year or as often as decided by the

Executive or when called by the Principal on his initiative or rcquisition by the Patmn.

iii. Not less than seven days prwious notice shall be given to all membcrs for commencing

the meeting ofthc general meeting. Horvever an emergency moeting may be convencd

at sho(er notice ,rf two days.

iv. lf it is so desired, a special meeting of the General Body shall be convened on a

requisition in writing to the Prcsidenr by not less than 50 members and such a meeting

shall discuss only the specific mdters for rvhich meeting has bcen called.
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v. ln the absence ofthe Presidemr, thc Vice-President shgll Prcsidc over the meeting of tlre

General Body.

vi. In case of any disputc thc ruling of dre chair drall bc final and shsll be binding on all

conccmed.

vii. The Gcneral Body shall receive and consider annual rcports and auditcd sttcmcnt of

accounts, budget proposals for the ensuing year and also discuss resolutions

recommended by the Executive Comminee or allo*ed by rhe Prcsident and shall have

the right to pass. amand or rcject them.

viii. Rcsolutions to be movcd by membcrs shall rcach the Secrewy or Presidefll at least

thrce days beforc thc General Body rnceting

ix. Only those resolutions allowed by thc President shall be moved at the General Body'

x. The Gencral Body shall have the right

o To rcvisc membcrstrip feeg to call for sPecial subscriprions as and when neoessary

and to raise funds by other means in ordet to fulfill the objectives ofthe P'l'A.

. To discuss and evaluale the worting of the Executive Committee and to give thern

guidance and directive lior future aclivities.

o To receive resignations of oflice bearers aod appmve of altem{ive arrangem€nts

made as provided for by the Executive

. To sancrion all cxpenditure excecding Rs.25000/-

o To amend lhe constitution wholly or in part as provided below

.ARTICLE VlIl: Quorum

Clause tJ: Quorum of lhe Gctrerrl Body

i. The quorum ofthe gcneml body shall bc 20% of the parcnt m€mbers.

ii. However when a Cereral Body cannot be held for reason of not having a quorum' the

meeting can be reconvened within a month. without any change in the agenda and such a

me{ing shall bc in order ever without a quorum. All members shall be informed of the

posiponemenl.

Clrusc lJ: Quorum ofan Executive tectinS,

i. Six members of the Execurive Comminee shall constitute a quorum.

ii. However when an Executive meeting cannot be hcld for reason of not having a quorum'

the meeting can bc reconvened rvithin a ge in rhe agenda ad such a
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mceting shall be in ,nder even withour quorum. All members shall however bc informed

of the postponement.

iii. Emergency meeting: The rulc ofquorum shall nol apply ro an emergeocy meeling ofthe

General Body or the Execulive, which is convened by the Principat or on his requisition.

ARTICLE lX: Auditing

Cleuse l5:

The accounts of PTA shall bc audited b!'th€ ststulory auditors ofthe Insritution and

rhe rcpon shall be submiled lo the (ieneral Body on or before 30t August ever) year

ARTICLE \ (A) General

( lrusc l6:

i. The PTA shall have a comnrofl seal, which shall be in the safe custody of the

Secraary.

ii. Thc Pr€sident and Secrstary shall sign all lcgal documens exccuted by the PTA.

iii. ln case of any legal procecdings in a coun of law b1' or agains the PTA. the Prcsident

and the Secretary should reprcsent thc F'TA.

iv. lfthe PTA bccomes &funct fot rn(,re than two ycars all lhe propenics and funds of

the PTA including all bank depo-sitr shall be claimed, teccived and disposcrl ofby the

Principal in consultation widr the cr-oflicio members of the Erecutive Comminee

and os direcred by the Managing l]oard of the collcge.

ARTICLtI Xl: Anrend mcnts

Clausc l7:
'fhe constitution can he abrogated and step. taken to adopt a nes constitution b1 a resolution

passe'd at a meeting of thc (ieneral Bodl speL r.rll"" convcned for the purposr: rrith li fieen days

notice to lhe memben anc $'ilh a rnaioritl ()l nr,lrc than | 5(l members.

( hure I ll:

Anv clause or sub clause or clauses or srrh,clauses can be amended b1 thr General Bodl at a

meeting in the agenda of ..vhich notice has hccn given to thal effect. provided that thc amendmenr

proposed is voted for by n two-third mai t and voting, provided again(rfll
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