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VISION AND MISSION 

Our vision 
 

 To establish a Center of Excellence providing value- added education that combines effective 

teaching focused academic exposure and productive research with the aim of training healthcare 

personnel with professionalism and spirit of love and service as their hallmarks" 

 

 Our mission 

1. Appointing faculty known for their academic excellence and who are committed to carrying 

out the institutional mission. 

2. Forming effective health care personnel marked by up-to-date knowledge, professional skills, 

and with an inclusive, global outlook, in eco-friendly ambience. 

3. Promoting the capacity for critical thinking, communication, collaboration and creativity.  

4. Instilling compassionate love towards all especially the poor and the marginalized.  

5. Encouraging innovative research that will benefit humanity. 

6. Inspiring the students to become life-long learners. 

7. Creating an atmosphere conducive to the students imbibing spiritual and ethical values. 

8. Providing top-up skills to enhance the employability quotient. 

9. Providing state-of-the-art infrastructure 

 

Motto 

 

सुखार्ाा: सर्ाभूतानाां 

Everything Exist for Wellbeing 

 

Institutional Core Values 

 

Academic Excellence 

 

Professionalism and Spirit of Love 

 

Leadership & Innovation 

 

Productive Research 

 

Commitment towards nation building  

 

Lifelong learning 

 



 

~ 4 ~ 
 

4 Amala College of Nursing Library Manual 2023 
 

Amala College of Nursing Library (ACON) 

INTRODUCTION 

 Amala College of Nursing is a unit of Amala Institute of Medical Sciences, under the 

auspices of CMI Devamatha Province. It was established in 2005. As a part of this, our Amala 

College of Nursing Library (ACON) was established in the same year with a view to preserve and 

disseminates knowledge to the academic communities.  

 Now the Amala College of Nursing has a well equipped library with more than 5500 

documents. The library is open from 9am to 9pm on all working days, including Saturdays. The 

library has large collections of books, national-international periodicals with back volumes, Ph.D. 

Thesis, Dissertations, Project Reports, Magazines, News Papers etc. and well equipped with online 

database like DELNET. 

 College is well connected with Wi-fi and the library is partially automated with KOHA 

library software. Online web OPAC system is used for the searching of library resources. A physical 

access control solutions system is used for the entry and exit to the library.  

       As a part of resource sharing we also provide the Amala Institute of Medical Sciences’s 

Central Library (Padma Bhushan Rev.Fr. Gabriel Chiramel CMI Memorial Central Library) facilities 

to our library users. 

      Our library books were arranged by the DDC Library Classification Scheme (Dewy Decimal 

Classification). DDC Class Numbers used in our library must be listed in front of our department for 

the easy access. 

WORKING HOURS 

 The Library is kept open on all the working Days except the Government Holidays 

and Sundays. On the basis of the need, it is kept opened in some holidays for the benefit of the 

students. 

Monday to Saturday - 8.00am to 9.00pm. 

 

Sunday – Holiday ; Second Saturday – As required 

 

           The Library will remain closed on national and public holidays mentioned below : - 

Republic Day, Ramzan, Bakrid, Vishu, Good Friday, Easter, May 1st, Independence Day, 

Thiruvonam, Gandhi Jayanthi, Mahanavami, Thrissur Pooram and Christmas.  

 



 

~ 5 ~ 
 

5 Amala College of Nursing Library Manual 2023 
 

 

 LIBRARY RESOURCES 

 

 Total Number of Books   : 5020 

 

 Reference Books    : 1020 

 

 Total Number of CD- Rom   : 370 

 

 Online Journals    : 40 

 

 International Journals    : 17 

 

 National Journals    : 18 

 

 Total Number of Bound Volumes  : 406 

 

 Projects     : 149 

 

 Total Number of Thesis/Dissertations : 163 

 

 ALUMNI Donated Books    : 130 

 

 Complimentary Books    : 346 

 

 Faculty Publication    : 86 

 

 Reprographic section 

 

 Printer [color and black & white] 

 

 Scanner 

 

 Wi-Fi facilities  

 



I. VISION AND MISSION

To establish a Center ofExcellence providing value- added education that combines effective teaching,

focused academic exposure, and productive research with the aim oftraining healthcare personnel with

professionalism and spirit of love and service as their hallmarks"

Our mission

l Appointing faculty known for their academic excellence and who are commitl€d to carrying out

the institutional mission.

2. Forming effective health care personnel marked by upto-date knowledge, professional skills, and

with an inclusive, global outlook, in eco-friendly ambience.

3. Promoting the capacity for critical thinking, communication, collaboration and creativity.

4. Instilling comp:rssionate love towards all especially the poor and the marginalized.

5. Encouraging innovative research that will benefit humanity.

6. Inspiring the students to become life-long leamers.

7. Creating an atrnosphere conducive to the students imbibing spiritual and ethical values.

8. Providing topup skills to enhance the employability quotient.

9. Providing state-of+he-art infrastructure
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5. LIBRARY FI,OOR PLAN

L and Floor Area : 362.80 sq.m.
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PRINCIPAL
AI,IALA COTLEGE OF NURSING

AMALA NAGAB PO., THRISSUR.oSO 555

R€edirgArEa

olt

@

I

i.rrltqLi

votD

MSC CI.ASS R,M

TtEXE?jt

t-/\J

I

r

a

a!

a

UBRARY

2l85Xt t65

----.I.I
--.III
I'II
II

z.
C)

LTEGF

64 8,

-6-

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
t
I
I
I
I
I
I

I
I

I
I

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

rl



6. LIBRARY MEMBERSHIP AND CIRCULATION

All students, faculty, and employees of the Institute are entitled to the membership of the Library.

Entitlement for Number of Books to be Borrowed and Loan Period:

Frot. 0r. BAJEE REGHUNATH
, PH iIJC ii'AL/ AunLn col L [r][ o.,]LTBSIIIG

{MAIA NAGA'ri P0., THRISSUR-680 555

st.
No.

Categories of
Membership

Loan Privilege No. of
Books

Loan
Period

Overdue
Charges

I
Faculty

Reference Issue I One day Rs.2/{ay

General Issue -) l0 days Rs.2/{ay

) M.Sc.(N)Students General Issue J 3 days Rs.2/dav

J B.Sc.(N)Students Ceneral Issue
I

3 days Rs.2/day
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Policies for students

) The hours at which the library will be open: The library is open during 9.00 a.m. to 9.00 p.m. on

all working days from Monday to Saturday every week. The library will remain closed on national

and public holidays mentioned belowiRepublic day, Ramzan, Bakrid, Vishu, Good Friday,

Easter, May l"t, Independence day, Thiruvonam, Gandhi Jayanthi, Mahanavami, Thrissur pooram

and Christnas.

D Strict silence should be maintained in and around the library.

D Personal belongings like files, books, bags are not allowed inside the library.

D Students must bring their identity cards while coming to the library.

D All Library Visitors must enter their details such as Name, Batch/Departnenl Time In & Out,

Sign, Purpose etc. in the gate register.

) Students are permitted to take one (1) book at a time and can hold it for 3 days only.

) Rs.2/- per day will be charged ifthe book is not returned.

D The extension ofdue date may be given if the book is not rctumed

D The Journals, pamphlets, dictionaries and reference books must be read in the library and may not

be taken out of the library.

D The person who has borrowed the book must replace the book if it is damaged /missed.

F Missing/ writing / underlining in the books will be viewed seriously.

D Use of cell phones and eatables are not allowed in the library.

F No due certifrcate must be produced at the end ofevery year for appearing university exam

F Violation of rules is punishable.

Cost Recovera of Books Lost by the Library Members

Following is the approved criteria for recovering the cost of lost books by Library members:

The lost book should be replaced by a new book with its same edition or in case the book is out of
print or not available in the market, then double the cost mentioned in the Accession the cost of the book

in foreigr currency to be charged at the current conversion rate ofthe cutr€ncy.

i'r t, : ,..,,AIH
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9. LIBRARY ADVISORY COMMITTEE

Functions

A group of people' who are there to perfbrm certain duties. This committee advises the librarian on his
area of responsibility and carries out responsibilities. This coordinates the library services and herps to
provide high class library services in the institution.

o To be support the fiuctioning ofthe library so that, it can felicitate the library development plans
by advocating the library development activities with the managernent.

r To act as a channel ofcommunication and diarogue between the library and its users.
o To prays an advisory rore regarding ribrary on matters of general poricy, pranning, programs,

goars and objectives in its support of teaching, Ieaming research and community_based needs of
the institution.

Objectives/dutics of committee

o It shall normally meet in the beginning of the academic year

o To provide general instruction to library

o To review the functioning of the ribrary with regards to its support to the acadernic programme of
the institute.

To outline the library collection and development policy as and when requires.

a

r To monitor and evaluate the trends and development in informat
automation, library cooperation and timings etc.

Library advisory committee meeting

. Library advisory committee meetings to be conducted every 6 months
o Chief librarian must prepare the report, minutes

ron technolory, networking,

Prot. 0r. RAJEE BEGHUNATH
PRINCIPAL

AII,IALA COLLIGT OF NURSING
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L lieleaion oad .4cquisition

Slaff and stt&tts can sugg€sts llrc books. Journals and orher resouroes to be purchased for

the library throwh the suggestion form by the recomrnendation of deprtment heads or class

cmrdinators wirh the prior sanction from the pincipl.
After the purchasiag process, each item will be entercd into the accession Regrsrer and

KOHA Library Softwarc. After this, each itern have ga a new stock nunberlserial nrmber as is
accession number.
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IO. LIBRARY OPERATIONS

ll is the dutv of the library to selecr righr ryoe of book to right pervm rt righ rime and to
prescne the books with care. Library acquires boots and ottrr rcrources through ptrchas€, glff and

exchange. The marn dul'oflibralv is the acquisition of leaming rcsounc€s. ldentification, evaluation.

selecuon. processing and making it arailable to ttr usen is the pimary responsibility oft1e librarv.
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'Ilrc purpoee ofclarsification is to locate books on similar subjects clos€ togetlrer on the

shelves, ald to allow new tttles to be incorporatod with them. The Dewery Decrmal Classrficarion

System. uscd by this library has ten nujor subJect drvrsions which are divided with decimal

exparlsron to provrde for even the smallest topic

iii.,lourual Subscription

Thc Jourmls are received and afor sampngenter the &tails in thc library software and

register,and it would be dsplayed in the;oumal racl Current periodicals arc displayed according to

subject order.All back volums in the same vear arc also arailable rn the display rack.

ir .{ D/I)) D ('ollections

Accompanying materials srrh as CIXDVDS etc.are being preserved at thc libtar)

CD.JDVDs are keF in special powh€s ln the rack
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vi. Stoci Vcrificdu
Phvsical venfication of the library stocks has to be carrird out lo ide iry the losses,

identifting misplaced docrrnents. idcotirying documents th&t necd rcpoir, ee. Tlrc verificotion has ro

be carried out by library staffevery vear.

vii. lltintenances

Documenl rnarntenance rrcludes shelvrng dusing and cleaning preparation ard

maintenance of guides ard locarion clarts, shiltng and rcarrangements.

l-ibralv Maintenane was down trv our supportive departments, Electrical, l'l' Section

etc. The reqursrtron lbrm was submitted through our LAN netuorting system, ONE AMALA.

l.ibrart mrinlenence I'I lpplication li.,lppsl
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Arrangements of books Location Board
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Classification numbers used in ACON library

SHELF CLASSIFICATION
NUMBER

TITLES
NUMBER

t.A 001.6

l.B DICTIONARY 019

l.c ENCYCLOPEDIA 010

t) PSYCHOLOGY 150

t2 SOCIOLOGY 306.46

2 NURSING EDUCATION 370

, GENETICS 573.21

4 GENERAL ENGLISH 545

4 610.73

4.5,6 NURSING RESEARCH&BIOSTATISTICS 610.730 72

6 PSYCHIATRY 610.736 8

7 ANATOMY 6ll

8 PHYSIOLCX}Y 6t2

9 BIO CHEMISTRY 6l2.0t5

l0 NUTRITION 613.2 l) COMMUNITY HEALTH NURSING 611

l3 PHARMACOLOGY 6t5

l-l MEDICINE 616

r3,r4 I MICROBIOLOCY 616.0r

t4
EMERGENCY MEDICINE (INCLUDING

FIRST AID)
616.025

l5.A FIRST AID 616.025 2

ARE MEDICINE

COMPUTER SCIENCE

FUNDAMENTALS OF NURSING

l5.A CRITI AL
- 78- 616.028
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l5.c PATHOLOCY 616.07

I5.D i CARDIOVASCULAR MEDICINE 616.12

l5.E HEMATOLOCY 6 t6.15

r 5.E 6t6.2

t5.E GASTROENTEROLOGY 616.33

l6.A DERMATOLOGY 6t 6.5

r6.A UROLOCY 616.6 ll
I

-j
-l

r6.B NEPHROLOGY 616.6t

l6.c 6 16.61

l6.t) MEDICINE OTHER DISEASES 616.9

L_
l6.F ONCOLOGY 616.994

l7l8.Al8
B

MEDICAL SURGICAL NURSING 617

l8.c ORTHOPEDICS 6t7.3 I

I

t8.D ENT 6t7.5t
I

I
l8.E OPHTHALMOLOGY 6t?.7

l8.F
ANAESTHESIOLOGY&PAIN

MANAGEMENT
6t7.96 i

l9
OBSTETzuCS&G YNA ECOLOCY 618

20

20
PEDIATRICS 6l 8.92

2t

2l 6t8.9'l

NURSING
MANAG EMENT&ADMINI STRATION

I

---.1

22 658

RESPIRATORY&PI.JLMONARY MEDICINE

NEUROLOGY

GERIATRICS

23 LITERATIJRE

-79
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I l. K()H.\ s()f Tll.{Rt.

All in-house activilies of tle Libran rnchding Collection Developrnent, Cataloguing

Circulatiorr Electronic Resources Menagemenl etc. are fully computerized using KOHA. Version

2 t .05 08 000

Koha is the lirst fiee software library automarion pack4e. ln use worldwi&, is developmenr rs

steerEd by a glowing community of users collahorating to achicve their rcchnolo6r goals. Koha's

featrne set continues to evolve and expend to meet drc needs of is user bsse. KOHA uas originall-v-

implanented in 1999. Since then with number of updates arld increar in the furctionalrties it is

betng adoped by thousands of libraries worldwrde. KOtIA's 2 1.05.08.0(n Version was used in our

lfurarv.
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About KOHA
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KOHA Perl module
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(OHA Questron Bank

KOIIA ir AC()N ljbnry
Our lib,rary software KOHA was imalled in the year of 201 5 as partial We can do our library

frlrctions as like cataloguing circulatinn. reportlng Onlirp Public Acccss Catalogrr tkough

(OPAC), Stock Verificarion etc. are dorr with our software KOHA.
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12. s[_( I t()\\ ()[ l lt[_ I tBR.tR]

The sections are organized inio seven mqpr collections, viz., Issue sectiorq Referclrce

s€clion. Current journal & Back issuq Bound loumal collection, CDROM collectim, B.Sc.[Nl

hojecs. M.Sc.[Nl Dssertatrom. Boo&s are organrzcd accoding to Dewey Decimal Classificarion

IDDCI.
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13. I-IBR,AIY SEN.YrcE

o. Cirxalfur Sctlbc

Circulation section handles the fmnt desk operatiom of the Library and is very

imporlanr bccau$ it is first conet poim for frultv and rses to the librar.v. The library user services

urcre concerned with the issue, rcturn, and rer*wal of docunrr*s lo the members of the Library.

Besrdes facuhy-, srrdents, research scholars and sqporting stalTof Instilute with tlrc prior sanctton of

pnncipal ll asslsB the readers in locatrng libfan maarial. Th€ section is also res?omible for

providrng onenlation to rEw entranls (UG, PG & Research scholars), ca$al ad spscial visiton. h

anerds to inter-library loan reqests ad helps strdents to visit other libraries. The sectiom amrrer

quenes of readers aborl circularion in gercnl. Rea&rs may approach the Referelrce and Memhership

Counter for informctioo or any assistance in the use of the libralv collectius erd serviccs.
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b. Ctnat Artaters Serryice

Thc currcnt Awareness Servkr provides tlrc users with a list oflelesf docufirnts srd n€w

issues oilournals on specifrc sublccts available in rhe library. Thus lhc rscr comes ro klnw abour

new collectron of library. Faculty publications plotocopy copies of anicle pblished by tte faculty

in nrious periodicals are filed in the libnry.

c l$aarc Scmle

Rcferencc service is considcred as the heart of l-ibrary services. A good refercnce

service depics good collection. Users can also contrl stalT on duty for any assistance. The Library

marntarns a scparatc rcfscrrce collcction comisting of lates Ecliliom and rare bools. ll was arrangcd

according to its call nurnber or&r.

RcfcreEct bootr rlclvce
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User educarion is mainly corrccmed with provrdrng guidance and inslructions to thc rcaders in

the proper us€ of libaary collectiqs and services. rndrvidually or collecdvely. The user educatron

usually consisls of the informatrofi regardrng lrbran hours; rules and regulations of the lihary like

lending of bmks, r€ference s€rvice, photaopying bibliographic services: computer assisted facililres

like browsing of lntemet, s€erch engirrs, searchrng of e{ooks and e-journals, sr6joct gateways. free

ard open source digatal material availahle on thc net and their search for use urder digital libr&)-

sysern, use of CDRom, OPAC etc.
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a lder-Ubmty Laa (ILL)

The Library arranges books and journals from other librarbs in lndia on lmer-Library Loan

(lt.l-} xry1 reciprocal basis. Copres of research artcles are also arranged un&r a resource sharing

arrangement fmm Central Library', The Libran is also a member of the DELNET and urilizes its

:cr\ lcc\

E
EI

Rorrcce Slrrieg

As a part of MoU witt orr mar. St Tlrornas Cotlcge (Alooornors), Thrissur, wc hrvc provisions

frx slrrng rarious typcs of rcsource. Thc $red rcsoltrces are tid s follows:

{nrcles and books wbrch are no( s\silablc rn i'ur r:npus librries are shred droug[ int€rlibra]' loan

F-lcctroric rticlcs which ae ml rrersiblc to (xn sntdc{ s. rerrchcrr and facultl' membss are

shared on the bsis ofthc feir dcaling prrmiple from consonia lilc E'ShodhSindhu

Anicles Jd ttcsrs of qn rcscac[crs re chcckod fa plqirio with tols lile iTh.rf,icrc nrd
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f. Online Journals

Our Central Library has the subscn6ion of narroml and internatioml IP bosed E-lournals. Irre
at lhe .ltrula cot WJ cca accars lhc sabrriM E-jounals at

rurr.r l.l rr: ' qrg 1cr1g3,ll1l131 p!1r
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The Central Librn,y-. Amele In-*iture of Medrcal Sciences" Thrissur is a nrenrber of DELNE1

The rsers ar the Amala campus can aooess datab8$s hoctd by DELNET at htto --16-l-!-!,!,-117:t'
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h- OPAC (0Jirc tublic AwCeulogre)

'Ihe l-ibrary's Online Public Access Caulogrr (OPAC) can be accessed on lntnnel rrd

lnternet to search all the records available in the AC:ON Libnry database through a u,tb-based search

interface The OPAC can be searched by aut}or, litle, subject, kqvwords, classified number-

publisher. etc Ih€ OPAC also provi&s information abod new arrivals ofjoumals/books, etc. in the

Library Thc Web OPAC can bc aocessed at hnp:ilaconllbrary.amalanursingcollcgs.org:80t? or

tkoush htln. ,\$\\ amalanursrnusollcgc org lacrltti lrhran

r
E

I'he l-ibran pmvides photocoprng faciliry.- *'tlhtn lhe premiscs of thc Librar)'on payment h{rsis
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Sl.No Details

Incrna Browsing

Pttoto.opy

Prim (Blact lt whire)

Color Print

Scanning (color)

__g_
!:lsall '*
_tl1ry"pv

Rs.Z- per page

_ 
Rs. I 0/. per pege

_ _tz-P"'p"t_
Rs.li. pel page
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ScanninS ( Black & Whrte)

a
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Lrbrary has its sub-l-AN *fiich is connocted lo the Campus LAN Computer Lab for the users of
the Library as well
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Oltcr Scrvicrs :
. lnformalron aid

r Library use slatistics

o User feedback pacace through different formats

o SwEesion box ad timely rcspons,e

l4 Librrry Orymizrtir

The ACON Library lrrs been orgrnized tnlo lhe following frmctioml unis:
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l-ibren l urrtions

It is the duNt ofthe library to select nght type of book to right p€rsoo al right time and to preserve

the books w'rlh care. Library acquires books aM othcr resources through ptchase, gift and exchange.

Tlrc nurn dut_v of hbrarv is the acquisitisr of learnrng resources. ld€ntrfication, erahntiorl selection.

prmessrng and making it avalable to the users is thc pnmary responsibilit-v of the litrar-r'.

Slrrf 
"rrd 

slulews ctttt .tngg('.rr.s ,rc txn*s. Joutntls aill oilur rexnrces kt be

pwcfui.se<l fir the library tbough ,l* srylestum /brm by tlc reumtwalaon of depttmtent heuls

or clu.rs uxnltsttrs wilh ltc p?i<rr s.t rclxn lrom tlu putiV .

.4Jier tlu Twcfuxing p'tre*l e<tch tren will he eruered tnlo the .tocessim Regi\lo

antl KOHA l.ihran *{tvare. Alret thrs. etxh tem late get a Rw st&'k nnbq ;eial runbzr as ts

accessun nuaber.

('lassifit'uion & ( ataloguing
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Sel ection a nd .4cq uisit ion

Allcr llk uc.lursttt.rn pnrcess ctl:h ems u il ha classlied & uttulogued Yrrh th.' Dewer-

I)ecimal Cla-ssification System. Il *as first published in the Uniled States by Melril Dewey in 1t76.

This system is used for the classiricalim of items on the bosis of iE topid subject. This classification

will help lhe hbrary users lo easily rclbr thc library Here w€ g€nerate a call numbcr rvith the



We must arrange th€ bools on the ba-srs of this call number. lt is also the supptn subject

r*ise arrangeme . It helps everyone ro esily acccss the conecl .l"ta to rigftt person at right time and

to presene tlte books with care.

Books are classified according to th€ Dewcy Dccimal Classifrcation Scheme and arranged on

the shelres bv call number.

l.ibron'OP.lC

Online Puhlic Access Caulogrr is a caulogu consisting thc &tails of collction of resources

in the library. Mosl OPACS are searchable b1' author, title, subjecl, opic, key nords, Acc.No.

tr$hsher, scnes and ISBN. Our library maintain a separare termind for OPAC search

Eletronit Reyrur<'es

The lnstitute has rccess to over 38 full-terr electronrc journals and DELNET databases. Thc

details ard lrnks to these electronic journals arc avarlable through our Library web site.

Rinding

The Bindery lmks

performed mmt of the br

papcr cunlng and binds r-.

Bound volumes in librarv.

after ttrc marnlenancr of

ding .1obs for the Librar_v-.

utc ( )ur

library dncumens. Our Binding seltton was

The Library Bindery also does the laminarion,

back issucs ofjoumals are bounded & ke6 lt as
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lesarch Supa Semicaent Oursh PruSnt 6
lhis sectron explores to suppon research and outreach services to the clientele of the Libran

using Research lnformalion Managemenl (RlM) aDd other library resources, services, and poducts.

We at Central l-ibrary provide rwices, resources. prodrrcs, and expertise to suppon ev€ry pluse of

!,our stLrd)'. teachrng rcsearch and exlensron from dtscovery and desrgn to creation and shanng.

Projets ottd Dlscnotbas

A Good collecl.ion of Pro.lects, Diss€rtalrofls, and Thesis vrere kep in our library'. This

collectron was allowed onlv for the refercnce nol abl€ to circulate.

Librery ocrbcrrlip

On admrssion the library mernbenhip ts gtven to the stldcnts as well as teachers througlt

KOHA library managemeirt software by crearing an user lD and possword.

Digrul memberslrip parrons !o be meintarrcd for erh member.
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Libnrv Policv

l$rc of Bootc / Jo.rmb / Xirdh /Proicctt / C4 DVL

For UG corrr

. Unless otherwise mertione4 bools are issued for a pcnod of3 &ys. Before the due date, the

stu&ns can r€mw the pcrmission o main the tmok for anulrr 3 days.

o Books mus be raurnod on or bcforc the &r dae.

. lf a boof is not raurned on the dr &te, the borrouer will havc to pey an overdrrc chargs at the

rare of Rs 2/- per day.

. Repeared failure to raum the boots on time rney lcad lo cancelldion of the libnry facilit-v.

. Before bormwrng a book, thc studcnt should m.ke $r€ that thc book is in good coodition.

. Mutilation of books, irrchding rmderlining the books with pen or pencil, dogearing of pages. or

ranoval of pagrs ac. is stricrb Fohibitd. Studens indulging in strch prastices, will be ssked

to rcplee the booll

. ln case a booli is ]ost by th€ srudeil" the Chef Librarian's should bc informed of lhe t ss

imrnediately in writing. lf the b@k cannol bc traccd wifhin trrc urceks, thc borou/er rxill be

asked to replre the sanre editkm book or pey the &6le the oost of martaing price of the

boot.

For frcrhy

. Unless orherwise memiorE4 b,oo&s are issr.red for a xnod of l0 days. Before the dw &te' t}r

studcnB can reneu thc permission to retarn the bool for anorher l0 days.

o Books musl be nrumed on or bcfae the drte drte.

. If a hro& is not rstumed on rhe drre dare, ilrc borrorrer will have to poy an overduc chargs at the

rale of Rs 2r'- per day.

. Repeated failure to rctum the books on tlme ruy lead !o cancdlation of the libffy fscilitY.

make surc lhat the txrok is in good cordttion

pror. ur. RitE nEGHUI{ATH

Belilre honowrng a book,



Muilarion of books, including rrderlini4 thc bmts with pen or pencil, &gcrrirry of pogcs, or

removal of fgEs etc- is stricrly poohitiled

ln case a book is lod by ilre stu&nt, the Chief Librarian\ stbuld b€ infomed of thc toss

immediarely in writing. lf thc book c.rmot be traced witlin t*o rreks, the bcro*tr will be

asted to red*e drc senre edition boo& or pey thc &6lc dE coo of nurtaing pricc of the

boof.

For PtG rlr&rB

Unless orherwisc [rcmionc4 boo]s are issued for a period of 3 &ys. Beforc the &E &ie, the

$lder s can rcrErx thc pemission to rErrin the book for anothcr 3 days.

Bods mrst bc raumed on or bcforc the due dae.

lf a book is not raunred on thc drr &te, the bcrorrer uill have to pey an overdue charge at the

rate of Rs ?- per day.

Repealed f.ilure to rcturn lh€ bools on time nny lead o cancell*ion ofrhe libcaty fecility.

Before bormwing a boolq the studeril should nke surc thu the book is in good cotdition

Mutilation of boo*s, includiog un&rlidlg the boo&s with pen c percil, dogieariry of plgcs, or

rernoval of poges etc is strictly ptohibilod. Saldsils irdllging in srrch prrtices, will be asked

to reds the boo&.

ln case a boo& is loct by the srrrdcttl, the Clrief Liboarim's should be infornred of the toss

imrnediately in writing lf the boo& csnnot bc tnced wid{n two weets. l}rc borro*tr will be

asked ro rephce thc same editiot boo*. or poy ttE dor6l€ the cocr of martaing pricc of the

book.

For ?lD rclolrn

Unless otherwise m€ilnxEd bm&s are issued for a pcriod of l0 &ys for in house scholars.

Before the drrc dale, the $udmts can reEw tre permissnrn to raain the book for ardh€r l0
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B<xlks musl be retumed on or before the duc dare

lf a book is mt retumed on rc due &re, tre btrrow€r will have o py an ovcrduc charge at the

rarc of Rs Z- per day.

No books will be issued for perr dmc scholars.

Repeared failure o r€trmr tbe bools d! time mry lcad o cancellatioo of tlrc library facility.

Before bonowing s book, the student should rmke sure that the book is in good condition.

Murilarion of books, irclrding urdcrlining tle bmks with pen or perril, dogearing of pages, or

remoral of poges etc. is strioly prohibrted. Stu&nts indulging in srrch practices\ will be ssted

to replace tlr book.

In case a book is lom by ilte srudmt, lte Chief Lihanan's should bG inforred of tirc Loss

immediately in u,riting. lf rh€ boolt cemot be traced within two weeks, the borrower will be

asked to replace the srrne edition book or p y the double the cost of marftaing price of tlr

book.

hsoe of Re{crclcc bodlr

Tlte rare as rryell as new editic*r books that are ke6 in the Reference shelf

Referenoe books are to be used in the lihary rtselfby ttrc students.

Faculty can issr tk refercnce trm& for a period of 24 hours.

ksrc of jolrnel / nqrzirc

Journals I magazines on tlr disphy rack (l8re$ isslte received) arc to be rcad in the library

hcB€ of CD /DVD

CD /DVD are issu€d to bo& frculty ard studems for a pcriod of 3 days.

Borod volurca

Bound volume are issued to bodr stdents for 3 &ys and faculty for the period of l0 days.

Bonorrers are expocted to repla€ volutne on tim€-

are binded when tlEy are aboul to 8sl damaged

l'!."
Prot. Dt. ?.t{', ir ta;J,J:IAIH

: ] ::.

Jotrnals are binded after I



Atr norl stocl verificatim

Stock verification and checking is done by the libary s1aff i$€lf.

Corprrcr rcccrri4 polirl

Strdems can rcess the comprnss frility in thc library

Reglser musr be 6llcd pior to use with in trme ard out time

Total duratioa of browsing musr be merttolrcd

\f,i-fi policy

Students can ms the wr-fi frility in the lap top or ooraprers only.

Mobile phorrc parring is nor allowod for the students

Dclrct policl

Stu&ns must access to rhe Dektel sysrcm tn tlE library for referenc€ and funher browsing

Data bases arc aveilaHe cvery tinr for each srudcnt ard frculty within tlre campts wi-li

connection, herre thc r€mote ffis is avarlablc for the $udertls.

Libnry oricrutkn polky

Libralv orie rrion is gtven to all tlrc new sludcnts atd tehers during the orifitetion days

When therc is any innovative rp&ti<rn are ma& in the library, rrival of rcw books'

introdrrcing new cornpning or any otlrer facrlrtls, user orienatoo must be dom.

Libr.ry rlirt ..rcc rcrvhc policY

Library mainremrrce servicc is d(xrc through the tApps systetn in Hospial Mar[8p[!enl

Systern.

A register to be meinrrined 1o ensue the completion of maimenarcc wsk

{,T G AB,

F
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Uscr cltry

Librarv entrance and exit must be done digrtally.

Each nrmber should enter and exit eom fte lihary throngh seperate prhways.

Face d€,tection l'or the eotranc€ to libraw.
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AMALA COLLEGE OF NURSING LIBRARY 
 

Book Suggestion form for staffs /students for purchase in academic year-2023 
 

ID. No………………………..                              Dt……….…………….                             
(for library use) 

 

 

Year of Study (for students) : ………………………………….. 
Name (Faculty / staff)       : …………………………………… 

 

Signature……………………….                             Dt: ……………….. 

 

Dept:……………………     Signature (H.O.D.):…………………………. 

 

*All the entries must be legible. 

 

Sl. 

No. 

Title (With ISBN) Author(s) Publisher Edition 

Year 

No. of 

Copies 

Price Categ

ory 

   

 

     

   

 

     

  

 

      

 

 

*(a) General Book (Mostly for one copy) (b) Textbook (Mostly for more than one copy) (c) 

Reference Book (Mostly for one copy) 
 

Approved  
 

            

 

            Principal 
Librarian 
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AMALA COLLEGE OF NURSING LIBRARY FEEDBACK – 2023 
To improve the library services and the level of user satisfaction, your feedback is extremely 

important to us. Please fill this form and hand it over to the library staff.  
 

Library user:  
 

Faculty : ACON 
 
Student : l B.Sc. (N)/ll B.Sc. (N)/lll B.Sc. (N)/lV B.Sc.(N) 

 

: l M.Sc. (N)/ll M.Sc. (N)         

 

: Research (N) 

 

How frequently do you visit the library?  

 

Daily /Weekly /Monthly /Never 

 

Direction: Kindly make ( ) mark against the most suitably perceived column 

 

 

Sl. 

No. 

 

Facilities 

 

Highly 

Satisfied 

 

 

Satisfied 

 

Not Satisfied* 

1. Existing library rules and regulations    

2. Availability of Books    

3. Journals    

4. Magazines    

5. Newspapers    

6. Number of books available for issue    

7. Co-operation of library staff    

8. Availability of Photostat facility    

9. Colour printout    

10. Internet facility    

11. Over all Library services    

12. E Resources    

13. DELNET    

14. Remote Access Library    

*Suggestions for improvement: 

 
 
 

*If not satisfied kindly fill the suggestions for improvement. 
 

Thank you for completing and returning this form. 
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